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Absedce and Substitute Management

LOGGING IN ON THE WEB

i e To log in to the absence management system, type
aesoponline.com in your web browser’s address bar.
) 0: -
| Pin: The Sign In page will appear. Enter your ID and PIN and click Login.
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If you’re having trouble logging in, click the Login Problems link next to
the “Login button for more information.

SEARCHING FOR AVAILABLE JOBS

The system makes it easy to find available jobs right on the homepage. Available jobs appear in green on
the calendar and in list form under the “Available Jobs” tab.
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To accept a job, simply click the Accept button next to the absence. If you do not want to accept
this job, click the Reject button, instead.

GETTING HELP AND TRAINING

If you have questions, want to learn more
about a certain feature, or want more
information about a specific topic, click the
Help tab to go to the Learning Center to
search a knowledge base of help and training
materials.
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ACCESSI gSENCE MANAGEMENT ON THE PHONE

Not onIy is the system available on the web, but you can also find and accept available jobs, manage ;’
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